[image: image1.bmp]UTC(中国)上海办事处                         

黄浦区人民路889 淮海中华大厦718 室

UTC(CHINA) ShangHai Office            


Tel: 50893530  Fax:50893532
                           机密 Confidential

职位申请表
APPLICATION FORM

[image: image2.wmf]申请职位
______________________
出 生 年 月_____________

Position Applied
Date of Birth

姓名 (中文) _________(英文) ______
性别__________________

(Chinese)
(English)
 Sex

籍 贯 ___________________________
政 治 面 貌____________

Native Place

Political Status





户口所在地  _____________________ 
学 历 ________________

Place of  Residence 

Education level

身份证号码  _____________________             联系电话  ______________

I.D. No.
                                          Telephone

家庭住址 ______________________________________________ 邮编 _____________________
Address

                        Zip Code

联络地址_______________________________________________邮编  _____________________

Contact Address

                       Zip Code

婚姻状况  _________
配偶姓名  _________
职务  ___________   联系电话    __________________

Marital Status
Name of Spouse
Position                         Telephone

工作单位 Place to work _________________________________________________________

子女姓名 Name of Children 
性别 Sex
年龄 Age
1. ___________________
_______
_______

2. ___________________
_______
_______

至亲姓名
关系
年龄
住址
联系电话
Name of next of kin
Relationship
Age
Address
Telephone

1._________
______
____
_________________________________
__________

2._________
______
____
_________________________________
__________

工作经历 Employment History
	起迄年月
Duration
	                     单位名称
      Name and Location of Institution
	         工作职责及职务
     Responsibility & Position
	 最近月收入
Latest Income
	 证明人
Reference

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	申请本职位月收入期望值(税前) Expected income (before tax) for this position


学历 Education ( 自初中开始填写 Starting from junior middle school)

	       起迄年月
        Duration
	                          学校名称
       Name and Location of  institution
	           专业及学位
        Major & Degree
	     证明人
   Reference

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


受培训情况 (Training)
	       起迄日期
        Duration
	        培训项目
           Item
	单位及地点
Name and Location of  Institution 

	
	
	

	
	
	

	
	
	

	
	
	


技能 (Skills)

1. 语言 Language   ( 差 Fair, 一般 Adequate, 好 Good, 很好 Excellent)



说 Spoken
写 Written
读 Reading
方言 Dialect

中文 Chinese
_________
________
________
___________


英语 English
_________
________
________
___________


其它 Others________
_________
________
________
___________

2. 电脑 Computer   ( 差 Fair, 一般 Adequate, 好 Good, 很好 Excellent)


Word  ________
Freelance  ________
Lotus 1-2-3  ________


Excel  ________    
Foxbase    ________
Wordperfect ________


Network (e.g.________, __________ )

3. 打字 Typing                 Chinese  ________           English  __________


4. 其它 Others (如: 驾驶 Driving)

     _____________,  ___________,  ___________,  ____________。
爱好 Hobbies
职业趋向Future Advancement

______________________________
____________________________________

______________________________
____________________________________

______________________________               ____________________________________

其他(Others)

1. 你近两年来曾否患上重病或动过手术？
Have you taken any operation or been seriously ill in the past two years?

2. 你有否亲友在本公司工作？（简单说明姓名，关系及单位）
Do you have any friends or relatives working in same industry?

3. 你在现在单位及以前单位期间，是否曾受过各种奖励、处分？具体内容是：
Have you been awarded or disciplined by present and/ or previous company?

4. 请指明你的户口类型: Please specify your type of residence:

             城市居民户口  ________省 ______市                  集体户口
              permanent residence                                                   Collective residence

5.  假如你被录用，需要多少时间办理离职手续？
How long does it take for you to resign from present unit?________________________________

**************************************************************************

声明 Statements:

1. 我授UTC(中国)上海办事处， 去核实以上各项而不承担由此产生的任何责任。
     I hereby authorize UTC(China) ShangHai to investigate these above statements without liability arising therefrom.

2. 我充分明白如果我在本申请表上所填与事实不符， 将导致录用后被解除合同。
     I understand that any mispresentation of facts in this application will be caused for discharge if employed.


____________________________
_________________


申请人签字 Signature for applicant
日期    Date


此页由UTC(中国)上海办事处填写 For UTC(China) ShangHai Office Use Only

1. 人力资源部 Human Resources Dept.


2. 雇佣部门 Department Requested 


3. 体检 Medical Check


申请人 _______________被初步录用为 __________部门 ______________职位。

体检将安排于 ___________________进行，视体检结果决定是否正式录用。

This applicant is accepted preliminarily to be ________________ of _____________Dept.  


He/She will take the medical check on ____________, the final acceptance will be made 


upon the medical check.

4. 最终结果 Final Results  

     a. 体检通过 Medical check passed. 

    该申请人被UTC(中国)上海办事处正式录用, 他/她将于 ____________来公司报到。
         This applicant is accepted finally by UTC(China) ShangHai Office. He/She will report for duty on __________.

      b. 体检未通过，该申请人不予录用。

     Medical check failed. This applicant is unacceptable. 

 c. 用人部门最终意见 

          Final decision by requested dept.           







照片
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  面试印象和建议（Results & Recommend)


























 


	


    面试者 Interviewed by _______________	日期  Date ______________ 








   评语和决定 （Remarks & Results)

















                                                                      


          








    同意接受 Accept?   是 Yes 	If yes:	 Recommend Salary (before tax) ____________


                       否 No	 Supposed Reporting Date       ____________


 


    面试者 Interviewed by _______________	日期 Date   _________________
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